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[TpunATO Ha 3acefaHuU
NIEIarOrHYECKOro CoBETa
nporokon Ne 7 or 11.01.2019 1.

/H. B. IlInoma/

YBesbckasi 0CHOBHas 00meo0pa3oBareibuas mkoia (MbOY Yeeasckas OOII)

1.00mue noJioKeHus

1.1.ApxuB o6meobpa3oBatenbHOM opranu3zaimu (nanee-O0) co3maH s XpaHEHHS NOKYMEHTOB,
0o0pa3ylomuxcsi B €€ JACATENBHOCTH, a TAaKKe 3aKOHYCHHBIX JENONPOM3BOICTBOM IOKYMEHTOB
MIPaKTHYECKOT0 Ha3HAYEHHUs, UX 0TOOpa U ydeTa.

1.2.B cBoeii pestensHocTy apxuB OO pykoBoactByeTcs DenepanbHbIM 3aKk0HOM OT 29.12.2012 r.Ne
273-®@3 « O6 obpa3zosanuu B Poccuiickoii ®enepamm», PenepanbusiM 3akoHoM ot 22.10.2004 r.Ne
125-®3 « O6 apxuBHOM znene B Poccuiickoii ®enepaiyn», HOPMaTHBHBIMU NPaBOBbIMH aKTaMH U
METOOMYECKHMH pekoMeHmauusMu DefepaisHOro apxMBHOrO areHTcTBa (masnee - Pocapxus),
HOPMATHBHBIMHU TIPAaBOBBIMH aKTaMM H METOIMUECKMMH PEKOMEHauusIMH cybnekta PO, ycraBom u
JIOKaJIbHBIMH HOpMaTUBHBIMA akTaMi OO, HACTOSIIMM MOJIOKEHUEM.

1.3.Hacrosimee MNOJIOXEHHE pa3paboTaHO Ha OCHOBaHMH IIpHMEpHOro monoXeHHs 00 apxuBe
YUPEKACHUSA, OPraHH3alHH, IPEANPUATAS, YTBEPKACHHOr0 prukazoM Komurtera no nenam apXusoB
npu [pasurensctee PO ot 18.08.1992 r Ne 176, yrBepknaercs pykosogurenem OO.

1.4.06pa3oBarenbHas - OpraHu3auus O0ECNCYMBAET AapXWB  HEOOXOMMMBIM  TNOMEIIEHHEM,
060pyIOBAHHEM U KalPaMH.

1.5.Apxus OO BO3IJIABTISET OTBETCTBEHHBIA 3a apXuB, KOTOpPBbIi Ha3HA4YaeTCsl NPHKa30M
pykosozurens OO U MOUMHAETCS HEMOCPEACTBEHHO pykosoauTemo OO.

1.6.ApxuB paboTaer o IiaHy, yTBEpXkaAeHHOMY pykoBoauteneM OO, H OTYMTHIBAETCS NEPEN HUM B
cBoeli pabore. -

2.3apauyn 1 QyHKIHH apXHBa
2.1.OcHOBHBIMH 3a/1a4aMy apXUBa SBJISIOTCS:

2.1.1 KoMIuieKToBaHHE apxWBa 3aKOHYEHHBIMH jenonpousBoactBoM OO JOKyMEHTaMH, COCTaB
KOTOPBIX PEIYCMOTPEH Pa3AenaoM 3 HaCTOAIIETO MOIOKEHHS.

2.1.2.Yuer, obecrieueHUe COXPaHHOCTH, CO3aHHE HAy4HO-CIIPaBOYHOIrO anmapara, HCTOJIb30BaHHE
JIOKYMEHTOB, XPaHSIINXCS B apXUBE.

2.1.3.0cymecTBieHHe KOHTPOJIs 32 GopMupoBanreM u opopmieHreM aen B aenonpoussonctse OO.



2.2.B COOTBETCTBUMU C BO3JIO)KCHHBIMH Ha HEr0 3aJayaMH apXUB OCYIIECTBISET CIEAYIOUINE
byHKINA:

2.2.1.1lpyuHuMaeT He TMO3[HEE, YeM dYepe3 JiBa Toja IOCie 3aBEpIICHUS EeOMPOU3BOICTBOM,
YUUTHIBAET W XPAaHUT JOKYMEHTHI JOJITOBPEMEHHOTO XpaHEHHs W 10 JHMYHOMY COCTaBy,
00paboTaHHBIC B COOTBETCTBUU C TPEOOBAHUSIMH, YCTAaHOBICHHBIMH PocapxuBom.

2.2.2. CocraBisieT W TMpPEACTaBISET HE IMO3JHEe, YeM uepe3 JBa Trojla IOCie 3aBepIICHUs
JICJIOTIPOU3BOJICTBOM TOOBBIC pa3felibl OMKCEW Je MO0 JMYHOMY COCTaBy Ha pacCMOTpPEHHE
skcnepTHON Komuccnu (nanee — 9K) OO.

2.2.3.0cy1IecTBIISIET yU4€T U 00ECIIEYNBAET IOJHYIO COXPAHHOCTh IPUHATHIX HA XpaHEHHUE JIEI.

2.2.4. Coznaer, TOMOJHSET W COBEPIICHCTBYET HAyYHO-CIPABOYHBIA ammmapar K XpaHSIIMMCS B
apXMBe J1eJ1aM U JOKYMEHTaM.

2.2.5. Opranusyer UCIoJb30BaHNE JOKYMEHTOB:
-uHpopmupyeT pykoBoacTBo OO 0 cocTaBe U coiep)KaHUH TOKYMEHTOB apXUBa;

-BbIJIACT B YCTAHOBJICHHOM ITIOPAAKE ACJIa, JOKYMCHTBI HJIM KOIIMHW JOKYMCHTOB B LCJIAX CJIy>K€6HOFO
M HAYYHOI'O MCIIOJIb30BaHUA, OJIA pa6OTBI B IIOMCIICHUHN apXHBa,

-ACIIOJIB3YCT 3allPpOChl OpFaHI/I3aI_[I/II71 " TpaxxaaH 00 YCTAHOBJICHUH TPYAOBOTO CTaXKXa U APYIrUM
BOIIPpOCaM COLMAJIBHO-IIPABOBOI'O XapaKTEPa, B YCTAHOBJICHHOM IMOPAAKE BbIAACT KOITMU JOKYMCHTOB
N apXHBHBIC CIIPaBKU;

- BCACT YUCT UCIIOJIB30BaHUA JOKYMCHTOB, XPAaHAIIIUXCA B apXUBC.

2.2.6. IIpoBOIUT 3KCHEPTHU3Y LIEHHOCTH JIOKYMEHTOB, XpaHAILIUXCS bl apXHBE, Y4acTBYeT B pabore
9K 00.

2.2.7. Oxka3blBaeT METOJUYECKYIO0 MOMOIIb OTBETCTBEHHBIM 3a JEJIONPOU3BOJICTBO B COCTaBICHHUH
HOMEHKJIATYphl JIeJ, KOHTPOJHMPYET MpaBWIbHOCTH (QOpMUpOBaHUS U oOdopMmieHHs el B
JIeJIONIPOU3BO/ICTBE, a TAKXKE MOATOTOBKY Jel K nepenaye B apxus OO.

2.2.8. YyacTByeT B TPOBEACHUU MEPOIPHUATHN IO TOBBIMIEHUIO KBaTU(UKAIUA PAOOTHUKOB
(OTBETCTBEHHBIX 3a apXUB U Aenonpon3BoAcTBO B O0).

3.CocTaB 1OKYMEHTOB apXuBa
B apxuB noctynator:

3.1.3aKkOHYEHHBIE AEJIONPOU3BOACTBOM JOKYMEHThI BpeMEHHOTo (cBblie 10 j1eT) cpoka XpaHeHus,
HE00XO0/IMMBbIE B IPAKTUYECKOH NeATETbHOCTH, JOKYMEHTHI 10 JINYHOMY COCTaBy, 00pa30BaBIIMECs B
pesyabrare aestenpnoctu OO.

3.2. JIoKyMeHTBI MOCTOSTHHOTO XpaHEHUs (€C/IU YUYPEeKICHHE-TIPEIIECTBEHHUK ObUI HCTOYHHKOM
KOMIUIEKTOBAHHS TOCYJapCTBEHHOI'O WIM MYHHMIMIAJIBHOIO apXWBa) U IO JIMYHOMY COCTaBy
YUPEXKAECHUN-TIPEIIECTBEHHUKOB.



3.3.HayuHOo—CcInpaBOYHBIN anmnapar K JOKyMEHTaM apXHBa.
3.4. Jlnunbie Gpouasr padbotHIKOB OO.
4. IIpaBa u 0013aHHOCTH OTBETCTBEHHOI'0 32 APXHUB

J1J1s BBITIOJIHEHUSI BO3JIOKCHHBIX Ha HETO 33]1a4 U (YHKIIUI OTBETCTBEHHBIN 33 apXHB MMEET MPABO U
00s13aH:

4.1. KoHTpOoIupoBaTh BHIMOJHEHNE YCTAHOBICHHBIX MPaBMII padboTh ¢ JokymMeHTamu B OO.

4.2. 3anpamuBath 0T coTpyaHuKkoB OO cBeneHust, HE0OOXOAUMbIE AJis pabOTHl apXUBa.

4.3. JlaBaTh pa3bsCHEHUS U PEKOMEH IAIUU IO BOIIPOCAM, BXOJIAIIMM B KOMIIETCHITUIO apXHBa.
5. OTBeTCTBEHHOCTDH 32 (P)YHKIIMOHUPOBAHNE APXUBA

5.1. OTBETCTBEHHOCTD 3a HaJJIe)Kalllee ¥ CBOCBPEMEHHOE BBIMIOJTHEHUE apXUBOM 33j1ad M (DYHKIIHH,
NpeaAYCMOTPCHHLIX HACTOAIIUM ITOJIOKCHUCM, HECCT JIMIIO, OTBCTCTBCHHOC 3a ApXUB.

5.2.0TBETCTBEHHOCTH 32 BEJICHHE ACIONPON3BOJICTBA, TIOATOTOBKY U MPEICTABICHNE TOKYMEHTOB Ha
XpaHEHUE B apXUB, Ha3HaudaroTcs pykoBoaurenaem OO.

5.3. KoHTpomb 3a AeATENIbHOCTBIO apXHBa OCYIIECTBISET pykoBoauTeE s OO.



